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guided VISIT REQUEST FORM

[bookmark: _GoBack]To request a visit to Ben Gurion Airport, first download the form to your Desktop, fill it out and return it to: IAAVisit@iaa.gov.il .
Note that you need to download the form and then input the details in the relevant fields.
Fields marked * are required.
	GENERAL INFORMATION

	VISIT REQUESTED BY: *[מזמין הביקור]

	Remarks:
	[הערות]
	CONTACT DETAILS

	Full Name:
	[שם איש קשר]
	Position:
	[תפקיד]	Firm/Organization*
	[ארגון/חברה]
	Tel. No.*
	[טלפון]	E-Mail Address*
	[דוא"ל מזמין הביקור]
	Fax No.*
	[פקס]	Mobile Phone No.*
	[טלפון נייד]
	DETAILS OF VISITORS

	No. of Visitors*
	[סה"כ משתתפים]
	Purpose of Visit 
	[מטרת הביקור בארץ]
	Visitors’ Details:*

	First Name
	Surname
	Nationality
	Passport No.
	Company/Organization
	Position
	e-mail
	Tel. No.

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Where a translator is required, please provide details below:

	
	
	
	
	
	
	
	



	REQUESTED DATE OF VISIT

	Date Requested
(Select date)*
	[מועד ביקור מבוקש]	AlternativeDate (Select date)*
	[מועד אופציונאלי]
	Time (HH:MM) *
	[שעה מבוקשת]	Time (HH:MM) *
	[שעה אופציונאלית]


	LANGUAGE

	Translate to: (select language)*
	English
	If “other” is selected, please state language 
	

	Is a translation required?
	NO


VISIT REQUEST FORM

Policy and Instructions:
1. Requests for visits should be lodged at least two weeks in advance. Requests received less than two weeks prior to the date requested will be regarded as exceptional and will be treated as such.
2. As a rule visits are allowed from Sundays through Thursdays only (not including holidays) from 09:00 to 16:00 (16:00 is regarded as the end of visits for that day).
3. Visits are from two to three hours in length.
4. After the request is received, it will be considered in consultation with the airport schedule.
5. Visits are conducted in Hebrew or in English. Where translation into another language is required, this will be carried out at the responsibility and the expense of the person requesting the visit. The translator selected is to be authorized by the Security Section.
6. PLEASE NOTE: payment may be required for some visits.
7. Replies to requests will be issued up to 10 days after receipt of the request. Exceptional requests should also be confirmed by telephone with the Security Section – telephone no.: 03- 9752250.
8. FOR YOUR INFORMATION: Some requests may be turned down for various reasons such as other visits, unavailability or security authorizations.
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